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OUR MISSION STATEMENTé

 

The Mission of the Canon-McMillan School District, in partnership with the community, is to educate all students to attain their 

maximum potential as independent life-long learners and critical thinkers, within a safe, nurturing environment which fosters the 

development of ethical and responsible citizens. 

 

WEôRE HERE TO SERVE YOUé

 

Please feel free to contact us with any problem or concern.  Listed below are our phone numbers to the various offices and schools: 

 

DISTRICT OFFICEéé

 

ǒ Mr. Michael Daniels, Superintendent of Schools 724-746-2940 

ǒ Mr. Scott Chambers, Assistant to the Superintendent 724-746-2940 

ǒ Mrs. Grace Lani, Director of Curriculum & Instruction 724-746-2940 

ǒ Mrs. Becky Lieb, Director of Special Education 724-873-5231 

ǒ Mr. Matt Harding, Director of Support Services 724-745-1502 

ǒ Food Service Director 724-746-3488 

 

SCHOOL OFFICESéé

 

Ἑ Borland Manor Elementary, Principal Mrs. Marella McConnell  724-745-2700 

Ἑ Hills–Hendersonville Elementary, Principal Mrs. Shelley Brose 724-745-8390 

Ἑ Muse Elementary, Principals Mrs. Tula Dziak and Mr. Tom Theodore 

724-745-9014 

Ἑ South Central Elementary, Principal Mrs. Michelle Tomicek 724-745-4475 

Ἑ Wylandville Elementary, Principal Mrs. Shannon Balch  724-222-2507 

 

Our K – 4 Elementary buildings are open each weekday from 8:00–4:00 when school is in session. 

 

ACADEMIC EXPECTATIONSé

 

Canon-McMillan has high expectations for all students, from K to 4th grade. The staff wants all children to get the most out of their 

educational experiences. It is important that every student: 

 1. Come to class prepared. 

 2. Follow the class and school rules. 

 3. Show respect for staff/students. 

 4. Show pride in YOUR school. 

 5. Do your BEST! 

 

Standards have been set by the staff to advance from one grade to another.  It is very important that students make every effort to 

meet and exceed these standards – which include the following components: 

 1. Attendance 

 2. Effort 

 3. Scores achieved on the district assessment test 

 4. Completion of the Pennsylvania Assessment Program  

 5. Report Card Grades 

 

Parents are encouraged to become a part of their child’s educational experience and visit regularly with the teachers. 
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AGENDA PLANNERSé

Every student in grades 1 – 4 is issued an Agenda/ Planner.  This is an organizer/planner that helps students understand 

expectations, create timelines, set goals, monitor progress, and track their own success. The agenda provides one place for students 

to record all assignments. The Agenda/ Planner is an effective learning tool for students, a vital communication tool for parents, and 

a real teaching tool for educators. We trust that through the cooperative efforts of all concerned, we may help our students achieve 

their full potential at Canon-McMillan. One Agenda/Planner is issued free to each student. Lost or misplaced planners must be 

purchased for $5.00. 

 

ATTENDANCE (Policy 204)é

The attendance policy of the Canon-McMillan School District is based on the premise that regular attendance is necessary if a 

student is to achieve success in school. No student who is excessively absent during the school year can profit from educational 

programs and activities offered at the school. There is little chance of continuity of instruction or maintenance of interest when a 

student does not attend classes regularly. Students with good attendance have greater opportunities to utilize their talents, to 

increase their self-esteem and to acquire more self-discipline. The school cannot educate students or provide them with support and 

assistance if they are absent. Therefore, we believe it is the obligation of the district to require students to attend school regularly in 

order to receive the full benefits of an education. 

 

In the event of a student’s absence, a written excuse from the parent, guardian or physician after returning to school is required.  It is 

the student’s responsibility to make all necessary arrangements for making up work when absent from school. Students have a 

maximum of two days for every day of absence to make up work upon their return to school.  No student will be allowed to participate 

in any school activity or practice on the day of his/her absence from school. 

 

The number of student absences, along with student attendance patterns during the course of the school year, will be tracked and 

correspondence as well as other suitable interventions will be initiated based upon this information. 

 

Absence Reporting By Parents/Guardians 

All parents or guardians are requested to call the office of their child’s school before 9:15 A.M. to report the absence of their child. 

 An attempt is made to check on all children absent from school. The school secretary will call to verify if parents do not call in. We 

anticipate your cooperation in our endeavor to maintain a loving and safe environment for our children by this method. 

 

Acceptable reasons for Non-Attendance 

The Canon-McMillan School Board considers the following conditions to constitute reasonable cause for absence from school: 

1. Illness 

2. Quarantine 

3. Death in family 

4. Family educational trips 

5. Educational tours and trips  

6. Health-related appointments 

7. Recognized religious holidays and services 

8. Court appearances 

9. School-sanctioned absences 

10. Exceptionally urgent reasons (discretion of administration) 

11. An out-of-school suspension may not be considered an unexcused absence 

 

To be credited with a full day’s attendance, elementary students must enter school no later than 2 ½ hours after the school day has 

begun, and remain in school until the end of the school day, or must attend from the start of the school day and leave school with no 

more than 2 ½ hours remaining in the school day. 

 

Absences are considered unexcused/illegal if the district does not receive a satisfactory written excuse explaining the absence 

submitted within three (3) school days of the student’s return from the absence. 

All absences beyond fifteen (15) cumulative days shall require an excuse from a licensed physician. 

The administration shall report to the local magistrate infractions of the law regarding the attendance of students below the age of 

seventeen (17). The administration shall issue notice to those parents/guardians who fail to comply with the statutory requirements of 

compulsory attendance that such infractions will be prosecuted according to law. 

é
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Tardy 

Students must report to the principal’s office if they are not in class by the 9:00 A.M. bell. If students are not, parents must sign 

their students in at the office when they are arriving after 9:00 A.M.  Afternoon K is tardy at 12:45. 

 

Truanté

Truant shall mean having incurred three (3) or more school days of unexcused absences during the current school year by a child 

subject to compulsory school attendance. 

Habitually truant shall mean six (6) or more school days of unexcused absences during the current school year by a child subject to 

compulsory school attendance.  

We are committed to work collaboratively with families and Blueprints (Community Action Southwest Truancy Intervention Prevention 

Program) a community resource, to consistently implement established expectations for (minor) students and their families to 

improve student attendance.  Such community partnerships provide an opportunity for the school to showcase their collaborative 

approach in proactively maximizing the efficiency of school personnel through regulating and monitoring student attendance. 

Possible team involvement bridging the family, school and community include, if necessary, the development of a Truancy 

Elimination Plan (TEP).  Through parent accountability for monitoring and adhering student attendance regulations, in which some 

scenarios could afford team meetings, a TEP, and appearance before local authorities; opportunities exist for constant 

communication with the various stakeholders.  After three (3) cumulative days of unexcused/ illegal absences (absencesé

without a parent note), a student will be referred to the TIPP program. 

  

When a student has been absent for three (3) days during the current school year without a lawful excuse, district staff shall provide 

notice to the person in parental relation who resides in the same household as the student within ten (10) school days of the 

student's third unexcused absence. The notice shall: Be in the mode and language of communication preferred by the person in 

parental relation; include a description of the consequences if the student becomes habitually truant; and when transmitted to a 

person who is not the biological or adoptive parent, if the parent's mailing address is on file with the school and the parent is not 

precluded from receiving the information by court order. The notice may include the offer of a School Attendance Improvement 

Conference. If the student incurs additional unexcused absences after issuance of the notice and a School Attendance Improvement 

Conference was not previously held, district staff shall offer a School Attendance Improvement Conference. 

School Attendance Improvement Conference -  

District staff shall notify the person in parental relation in writing and by telephone of the date and time of the School Attendance 

Improvement Conference. 

The purpose of the School Attendance Improvement Conference is to examine the student's absences and reasons for the absences 

in an effort to improve attendance with or without additional services. 

The following individuals shall be invited to the School Attendance Improvement Conference: 

1. The student. 

2. The student's person in parental relation. 

3. Other individuals identified by the person in parental relation who may be a resource. 

4. Appropriate school personnel. 

5. Recommended service providers. 

  

Neither the student nor the person in parental relation shall be required to participate, and the School Attendance Improvement 

Conference shall occur even if the person in parental relation declines to participate or fails to attend the scheduled conference.  

The outcome of the School Attendance Improvement Conference shall be documented in a written School Attendance Improvement 

Plan. The Plan shall be retained in the student's file. A copy of the Plan shall be provided to the person in parental relation, the 

student and appropriate district staff. 

The district may not take further legal action to address unexcused absences until after the date of the scheduled School Attendance 

Improvement Conference has passed. 

 

ACCIDENT INSURANCE (Policy 211)é

Parents/guardians may enroll in an insurance program at the beginning of the year that will cover a child going to and coming from 

school, within the school building or grounds, or attending a school –sponsored activity. The cost of the program is paid by the 

parents/guardians. Information concerning this program is sent home at the beginning of the school year. Feel free to contact the 

school office if you do not receive this insurance information and wish to participate in the program; purchase of the insurance is 

optional. 
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AFTER-SCHOOL DETENTION 
We believe students choose the actions they exhibit.  We attempt to instill a sense of responsibility in our children by encouraging 

them to behave appropriately. Students who continually abuse rules are subject to after-school detention. Detention is scheduled 

from 3:45 PM – 4:45 PM on designated days. Parents/guardians will be notified at least one day in advance in the event their child is 

assigned to detention. Detention can only be rescheduled one time.  Parents/guardians are responsible for picking up their child 

promptly at 4:45 PM. 

 

ANIMALS ON SCHOOL PROPERTY (Policy 904.1)é

Animals are not permitted in school, or on any property owned by the district, with the exception of certified service animals.  

 

ARRIVAL AND DISMISSALé

School begins at 9:00 A.M. Students are permitted into the specific, designated location in their building at 8:30 A.M. Adult 

supervision does not begin before 8:30 A.M.  Please do not bring your child to school before that time as they cannot beé

supervised and their safety is a major concern. They may proceed to their classrooms at 8:45 A.M.   * Afternoon Kindergarten 

should arrive between 12:30-12:40 pm.  

Dismissal is at 3:25 P.M. Any parent or guardian wishing to pick up their child should do so at 3:25 P.M. Please wait in the particular 

area designated by your school until the 3:25 bell rings. Check with your building principal for this location so that our children may 

have access to a clear, unobstructed, safe entrance and exit. 

 

BAND/CHORAL PROGRAMSé

Students in Fourth Grade are given the opportunity to participate in band and/or chorus.  Information and parent permission forms 

are sent home at the beginning of the school year.  Students participating are expected to attend all scheduled day and evening 

concert performances.  

 

BEHAVIOR/CONSEQUENCES (Policy 218)é

Each teacher team will develop a classroom management plan that includes expected behavior and graduated consequences. 

Parents will receive this information in writing shortly after the beginning of the school year.  Parents will be asked to review the form 

with their child and to return the form to the classroom teacher. 

We value the safety of our children.  The school district is responsible for student welfare: 

 

1. during instructional hours of the school day. 

2. during instructional hours on district property. 

3. on school district vehicles. 

4. at school events before, during, and /or after school when directly supervised by school personnel. 

 

All Canon-McMillan School Policies regarding student behavior that impact the safety and security of the school and/or disrupt the 

educational process will be upheld by the principal.  Infractions in any of these policies may result in after-school detention, in-school 

detention, removal from school programs, in-school suspension, out of school suspension, and in extreme cases, expulsion from 

school. 

 

BIRTHDAYS 
A birthday is an important event in the life of an elementary school child and many children wish to treat their classmates at this time. 

Parents/Guardians should feel free to make arrangements with their child’s teacher if they desire to send a non-edible treat to 

school.  No invitations are permitted to be distributed in school unless everyone in the class is to be invited. 

 

BREAKFAST, LUNCH AND MILK PROGRAMS (Policy 808)é

During the first few weeks of school, all children will be given an application for free and reduced lunch/breakfast 

(http://cmsd.k12.pa.us/cmsd/cm_food/food.php)  to be taken home to their parents/guardians. Only those who wish to apply need to 

return the forms. Please keep in mind that we are required to provide every family with this information. Breakfast and lunch prices 

are available in each elementary school office.  A menu will be sent home on a monthly basis.  Flavored and low-fat milk is available 

on a daily basis.  
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BREAKFAST/LUNCH A La CART and EXTRA FOOD PURCHASES: 
A la carte and extras are separate from a school meal.  A la carte and extras cannot be charged and require prior written 
permission from a parent / guardian before a student can purchase them.  If you wish to grant this permission you accept 
responsibility and acknowledge money must be in your child’s account to make the purchase.  In the event there is not, 
your child will need cash for full payment of the a la carte or extra items at the time of purchase. 
Permissions established from the previous school year or at registration for new students remain in effect.  Granting 
permission or not for the purchase of a la carte or extra food will not impact or prohibit your child’s ability to obtain a 
regular school lunch.  You can check your child’s current permissions at Schoolcafe.com .   For directions and guidance 
on using Schoolcafé go to https://www.cmsd.k12.pa.us/docs/district/schoolcafe.pdf?id=389 . 
To grant permission or change current permissions complete the A La Carte and Extra Food Purchases- Permission Slip 
and return it to the Canon-McMillan School District Business Office.  The form is included in the appendix of the 
student handbook, available at your child’s school, or online at  https://www.cmsd.k12.pa.us/District/Links-Forms 
under the Student Handbooks section. 
é

BREAKFAST/LUNCH BEHAVIOR (Policy 218)é

Our cafeteria is a pleasant and clean place to eat. It is a student’s responsibility to observe and practice good manners. Cutting in 

line, throwing food, leaving trash at the tables, etc. will not be tolerated. A student who misbehaves in the cafeteria will face 

appropriate consequences. 

The following behaviors are expected during breakfast and lunch times: 

 

Ệ Appropriate table manners are expected at all times. 

Ệ Children are to respect the rights and privileges of others. 

Ệ Misuse of food will not be permitted (throwing, mixing, etc.). 

Ệ All food and drink is to be consumed in the cafeteria.  

Ệ A student must receive permission to leave the table or cafeteria from the supervisor. 

Ệ Mutual respect is expected between students and all adults supervising the meal periods.  

Ệ Talking in a low (restaurant) voice with immediate neighbors is acceptable. 

 

BULLYING/CYBERBULLYING (Policy 249)é

The Canon-McMillan School District recognizes that bullying of students has a negative effect on the educational environment of its 

schools.  Students who are bullied or intimidated by other students may not be able to take full advantage of the educational 

opportunities offered by the school district.  Therefore, the school district strives to offer all students an educational environment free 

from bullying.  

 

Bullying shall mean unwelcome verbal, written or physical conduct directed at a student by another student(s) that has the intent 

and effect of: 

1. Physically harming a student.  

2. Damaging, extorting, or taking a student’s personal property.  

3. Placing a student in reasonable fear of physical harm.  

4. Placing a student in reasonable fear of damage to or loss of personal property.  

5. Creating an intimidating or hostile environment that substantially interferes with a student’s educational opportunities. 

 

Cyber bullying shall mean unwelcome written and/or audio and cell phone/camera information directed at a student by another 

student that has the intent and effect of (to create a nexus): 

1. Sending cruel, vicious, and sometimes threatening messages.  

2. Creating web sites that have stories, cartoons, pictures, and jokes ridiculing others.  

3. Posting pictures of classmates online and asking students to rate them, with questions such as “Who is the biggest (derogatory 

term)?”  

4. Breaking into an email account and sending vicious or embarrassing material to others.  

5. Engaging someone in IM (instant messaging), tricking that person into revealing sensitive personal information, and forwarding 

that information to others.  

6. Taking a picture of a person on school property (i.e. in the locker room using a digital phone camera or other digital media 

technology) and sending that picture to others with the intent to humiliate, ridicule or harm.  
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The school district will not tolerate known acts of bullying occurring on school district property, at school-sponsored activities 

scheduled on or off school grounds or during the time students necessarily spend traveling to and from school or school-sponsored 

activities, including bus stops and routes of travel to and from the bus stops or to school property on school-sponsored events. 

 

 

The school district strongly encourages all students and parents/guardians who become aware of any act of bullying to immediately 

report that conduct. Students may report acts of bullying to their teachers, building principal, or other school employees supervising 

school-sponsored activities. Parents/Guardians may contact the building principal to report acts of bullying. 

 

Consequences for students who are found to have bullied others will be under the auspices of the principal and may include 

counseling, a parent/guardian conference, detention, suspension, expulsion, a loss of school privileges and/or exclusion from 

school-sponsored activities. 

 

Hazing, or any form of initiation or harassment, as part of a school-sponsored activity, is not condoned or tolerated in any form 

(Policy No. 247). 

é

é

BUS BEHAVIOR/CONDUCT (Policy 218) 
Good behavior on the school bus is expected at all times.  Any student not following bus rules will be subject to discipline by the 

principal.  Any questions regarding transportation should be directed to: 724-745-1502. 

Misbehavior on the bus may result in suspension of bus privileges. We expect our students to behave appropriately at all times. 

Please note the following information: Students should arrive at their respective bus stops at least five minutes before bus arrival 

time.   Parents/Guardians are responsible for their child’s behavior at the bus stop.  If the bus does not arrive at the prearranged 

time, all students should wait a minimum of 30 minutes before leaving the stop area. 

 

School Bus Rules 

Buses may be equipped with audio and video tape. 
1. Except for ordinary conversation, classroom conduct is expected.  The students will conduct themselves as if they were in 

a classroom setting. 

2. Do not drink or eat on the bus.  Students are to refrain from eating, drinking and/or chewing gum on the bus. 

3. Keep the bus clean. 

4. Keep the aisle clear.  Students will keep the aisles clear.  This includes items such as gym bags, projects, instruments, etc. 

Animals, pets and other nature items are prohibited. 

5. Stay in your assigned seat.  Students are to remain in their assigned seats at all times.  Two students in a seat must permit 

a third student to sit with them.  Students will refrain from standing, kneeling or laying in the seats or in the aisles.  Every 

student who rides a bus must get on and off at the assigned bus stop.  Any student wanting to get off at a different bus stop 

or wishing to ride a different bus must have a written request signed by a parent or legal guardian.  The request is to be 

shown to the principal.  The student must get written permission from the principal.  Permission can be denied due to 

overcrowding.  Students must have a signed permission slip to give to the bus driver.  A student will not be permitted to 

ride without the appropriate signed permission slip.  There will be no exceptions. 

6. Do not extend any part of the body or any object out of the bus window at any time. 

7. Students riding the bus are to be at the bus stop at the regularly scheduled time.  Students should arrive at their respective 

bus stops at least five (5) minutes before bus arrival time.  If the bus does not arrive at the pre-assigned time, all should 

wait a minimum of thirty (30) minutes before leaving the stop area. 

8. Enter and leave the bus through the front door.  Emergency exits are to be opened for emergencies only. 

9. Do not damage or deface any part of the bus. Students are not to damage or deface any part of the bus.  Students and/or 

parents must repay the cost of repairing any damage.  The student may be prosecuted.  A student must report immediately 

to the driver any visible damage to the bus.  No shoes with cleats or spikes are to be worn on the bus.  Personal objects 

such as pencils and pens must be stored carefully. 

10. All school policy rules and regulations are in effect on buses.  Smoking and/or tobacco, alcohol and drugs, fighting, 

weapons policies and all other school policies and rules will be in effect at all times – bus rides to and from school, activity 

runs and field trips.  School discipline will be added to the bus discipline. 

11. Parents and/or guardians are responsible for meeting their Kindergartner and/or 1
st​
 Grader at the Bus Stop, and should 

have a backup plan in place if they are not able to meet their Kindergartener/1
st​
 Grader at the bus stop due to an 

unforeseen emergency. 
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THE DRIVER IS IN CHARGE OF SCHOOL BUS DISCIPLINE/CONDUCT EXCEPT WHEN A TEACHER IS PRESENT. STUDENTS 

SHOULD REPORT PROBLEMS IMMEDIATELY.  

é

Bus Changes 
Students are not allowed to ride a bus other than their assigned bus. If a change is necessary for childcare reasons, then a written 

request must be received from the parents or guardians of both children (the home child and the visiting child) stating their 

permission to do so. The student requesting to ride on a different bus will be issued a bus pass allowing him/her to get on or off at a 

different stop or ride a different bus provided there is room on the bus. This procedure reinforces our concern for the safety of our 

children. 

 

Transportation Changes 
Please notify the office in writing in advance and/or advise the teacher in writing if there is to be a change in the transporting of your 

child.  If no written notification is received, your child will follow his/her regular method of getting home. 

 

 

é

Bus Emergencies/Parent Reunification Plané

In the event that a school bus cannot complete a run (i.e. involved in an accident, engine trouble, etc.), the following plan will be used 

for parent/guardian/student reunification: 

• Only students needing medical assistance will be released from the scene; other students will not be released from the scene. 

• If needed, another bus will be dispatched; students will be transported by CM buses to their stop/destination. 

• If an accident/incident occurs after school hours or during a weekend, students will be returned to the district’s Support Facility (on 

Boone Avenue); parents (with identification) can pick up their children under the direction of the Transportation Director. 

 

CANCELLATION OF SCHOOL 
In the event it is necessary to close or delay school, an announcement will be made over local radio and television stations.   If the 

opening of school is delayed, pupils are to report to their building one or two hours after their normal reporting time, depending on the 

radio/TV or Alert Now message. It is advisable that families devise a plan in the event of a delay or early dismissal to ensure the care 

and safety of the children.  

 

On weather delay days our Kindergarten will operate on a Modified Schedule so that our students in both sessions will receive 

approximately the same instructional times for the school year. The morning Kindergarten classes will begin at 11:00 A.M. and will be 

dismissed at 1:00 P.M. The afternoon Kindergarten classes will begin at 1:30 P.M. Afternoon Kindergarten students will be dismissed 

at our normal dismissal time.  

 

CHANGES OF ADDRESS, EMAILS OR PHONE NUMBER 
Please relay any changes of address, email address, or telephone numbers to your elementary school office immediately.  In 

extreme emergencies, if parents are not available the child will be taken to the emergency room at the hospital.  

 

CHEATING (Policy 218) 
Cheating is a serious compromise of a student’s integrity and will not be tolerated. If cheating is discovered the student’s work will be 

confiscated. Families will be notified, disciplinary action will take place, and an alternative assessment will be given. 

 

CHILDREN WITH PARENTS HAVING SPLIT CUSTODY (Policy 238)é

Parents have the right to share in the education of their children, even when circumstances exist in which both parents do not live 

together with the child.  Unless ordered otherwise by a court order, each parent will be provided with all records and information 

concerning their child. (Please note: children are only permitted to be removed from the school by the parent who has physical  

custody during school hours).  It is the responsibility of the non-custodial parent to inform the school of the particular situation and 

request to be placed on a mailing list to receive a copy of all school correspondence. 

 

COMPUTER/ ELECTRONIC NETWORK TECHNOLOGY (Policy 815) 

é

Student Internet and Network Acceptable Use Policyé

At Canon-McMillan School District we believe the Internet offers vast, diverse, and unique resources to our students.  Our goal in 
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providing this service to students is to promote educational excellence in schools by facilitating resource sharing, innovation, and 

communication.  The following are examples of services available on Canon-McMillan’s networks: 

1. Electronic mail (e-mail) communication with people all over the world via an account provided by Canon-McMillan School 

District 

2. Public domain software and graphics of all types for school use 

3. Access to many university library catalogs, the Library of Congress, and ERIC, a large collection of relevant information for 

educators and students 

4. Access to thousands of websites via a direct connection to the Internet 

5. Discovery Education United Streaming Multimedia Library access 

6. Power Library 

7. Net Trekker 

8. Various productivity and multimedia applications. 

 

 

In making decisions regarding student access to the Internet, the Canon-McMillan School District considers its own stated 

educational mission, goals, and objectives.  Electronic information research skills are now fundamental to preparation of citizens and 

future employees.  Access to the Internet enables students to explore thousands of libraries, databases, bulletin boards, and other 

resources while exchanging messages with people around the world.  The district expects that faculty will blend thoughtful use of the 

Internet throughout the curriculum and will provide guidance and instruction to students in its use.  

 

As much as possible, district-provided access to Internet resources should be structured in ways that point students to resources 

which have been evaluated prior to use.  While students will be able to move beyond those resources to others that have not been 

previewed by staff, they shall be provided with guidelines and lists of resources particularly suited to learning objectives. 

 

The electronic information available to students and staff does not imply endorsement by the district of the content, nor does the 

district guarantee the accuracy of information received.  The district shall not be responsible for any information that may be lost, 

damaged or unavailable when using the network or for any information that is retrieved via the Internet. 

 

The district shall not be responsible for any unauthorized charges or fees resulting from access to the Internet. 

 

The district reserves the right to log network use and to monitor files erver space utilization by district users, while respecting the 

privacy rights of both district users and outside users. 

 

Students utilizing district-provided Internet access must first have the permission of, and be supervised by, the district’s professional 

staff.  Students are responsible for good behavior online just as they are in a classroom or other area of the school.  The same 

general rules for behavior and communication apply. 

 

The Board establishes that network use is a privilege, not a right; inappropriate, unauthorized and illegal use will result in cancellation 

of those privileges and appropriate disciplinary action. 

 

The Board shall designate an online server that blocks access to visual depictions of obscenity, child pornography, or material 

harmful to minors. 

 

Definitionsé

Internet:  a massive electronic library connected to databases around the world through the use of a computer. 

E-Mail:  the sending and receiving of messages through the use of a computer account and password. 

Networked Computer:  any computer system that is connected to a data network. 

Inappropriate Material:  any material that contains profanity; obscene comments; sexually explicit material (pornography); 

expressions of bigotry, racism, or hate; or information intended to cause harm to self or others. Also included is any reference to 

information on how to consume or manufacture drugs, weapons, or other unauthorized materials, or any reference to information on 

how to gain unauthorized access to accounts or systems. 

 

The district shall make every effort to ensure that this resource is used responsible by students and staff. 

 

Administrators, teachers and staff have a professional responsibility to work together to help students develop the intellectual skills 

necessary to discriminate among information sources, to identify information appropriate to their age and developmental levels, and 

to evaluate and use the information to meet their educational goals. 

Students and staff have the responsibility to respect and protect the rights of every other user in the district and on the Internet. 
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The building administrator shall have the authority to determine what is inappropriate use. 

 

The Superintendent or designee shall be responsible for implementing technology and procedures to determine whether the district’s 

computers are being used for purposes prohibited by law or for accessing sexually explicit materials.  The procedure shall include 

but not be limited to: 

1. Utilizing a technology protection measure that blocks or filters Internet access for minors and adults to certain visual depictions 

that are obscene, child pornography, harmful to minors with respect to use by minors, or determined inappropriate for use by minors 

by the Board. 

2. Maintaining and securing a usage log. 

3. Monitoring online activities of minors. 

 

The district shall provide a copy of this policy to parents/guardians, upon written request. 

Guidelines 

The purpose of the networks making up the Internet is to support research and education in and among academic institutions by 

providing access to unique resources and the opportunity for collaborative work.  The use of accounts must be in support of 

education and research and consistent with the educational objectives of the Canon-McMillan School District.  

Use of another organization’s network or computing resources must comply with the rules appropriate for that network. 

Transmission of any material in violation of any federal or state regulation is prohibited.  This includes, but is not limited to: 

copyrighted material, threatening or obscene material, or material protected by trade secret.  E-mail sent and received, as well as 

Internet usage through the school district’s technology networking system, is the property of the district and the district reserves the 

right to monitor all e-mail/Internet usage at any time. 

Network accounts shall be used only by the authorized owner of the account for its approved purpose.  All communications and 

information accessible via the network should be assumed to be private property and shall not be disclosed.  Network users shall 

respect the privacy of other users on the system. 

é

Prohibitions 

Students and staff are expected to act in a responsible, ethical and legal manner in accordance with district policy, accepted rules of 

network etiquette, and federal and state law.  Specifically, the following uses are prohibited: 

1. Facilitating illegal activity. 

2. Commercial or for-profit purposes. 

3. Non-work or non-school-related work. 

4. Product advertisement or political lobbying. 

5. Hate mail, discriminatory remarks, and offensive or inflammatory communication. 

6. Unauthorized or illegal installation, distribution, reproduction, or use of copyrighted materials. 

7. Access to obscene or pornographic material or child pornography. 

8. Access by students and minors to material that is harmful to minors or is determined inappropriate for minors in accordance with 

Board policy.  

9. Inappropriate language or profanity. 

10. Transmission of material likely to be offensive or objectionable to recipients. 

11. Intentional obtaining or modifying of files, passwords, and data belonging to other users. 

12. Impersonation of another user, anonymity, and pseudonyms. 

13. Fraudulent copying, communications, or modification of materials in violation of copyright laws. 

14. Loading or using of unauthorized games, programs, files, or other electronic media. 

15. Disruption of the work of other users. 

16. Destruction, modification, abuse or unauthorized access to network hardware, software and files. 

17. Quoting of personal communications in a public forum without the original author’s prior consent. 

18. Granting Internet or network access to unauthorized persons intentionally or unintentionally. 

19. Failing to notify an administrator if you suspect someone of using your password. 

20. Posting personal contact information. 

21. Posting false or defamatory information. 

22. Attempts to disrupt access. 

23. Overriding desktop security software and changing system settings. 

24. Other as defined by the district. 

 

Security 

System security is protected through the use of passwords.  Failure to adequately protect or update passwords could result in 

unauthorized access to personal or district files.  To protect the integrity of the system, the following guidelines shall be followed: 
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1. Employees and students shall not reveal their passwords to another individual. 

2. Users are not to use a computer that has been logged in under another student’s or employee’s name. 

3. Any user identified as a security risk or having a history of problems with other computer systems may be denied access to the 

network. 

 

Consequences for Inappropriate Use 

The network user shall be responsible for damages to the equipment, systems, and software resulting from deliberate or willful acts. 

Illegal use of the network; intentional deletion or damage to files of data belonging to others; copyright violations; and theft of 

services will be reported to the appropriate legal authorities for possible prosecution. 

General rules for behavior and communications apply when using the Internet, in addition to the stipulations of this policy.  Loss of 

access and other disciplinary actions shall be consequences for inappropriate use. 

Vandalism will result in cancellation of access privileges.  Vandalism is defined as any malicious attempt to harm or destroy data of 

another user, Internet or other networks; this includes but is not limited to uploading or creating computer viruses. 

 

é

é

Copyright 

The illegal use of copyrighted software by students and staff is prohibited.  Any data uploaded to or downloaded from the network 

shall be subject to fair use guidelines. 

 

Safetyé 

To the greatest extent possible, users of the network will be protected from harassment and unwanted or unsolicited communication. 

Any network user who receives threatening or unwelcome communications shall report such immediately to a teacher or 

administrator.  Network users shall not reveal personal information to other users on the network, including chat rooms, e-mail, 

Internet, etc. 

Any district computer/server utilized by students and staff shall be equipped with Internet blocking/filtering software. 

Internet safety measures shall effectively address the following: 

1. Control of access by minors to inappropriate matter on the Internet and World Wide Web. 

2. Safety and security of minors when using electronic mail, chat rooms, and other forms of direct electronic communication. 

3. Prevention of unauthorized online access by minors, including “hacking” and other unlawful activities. 

4. Unauthorized disclosure, use, and dissemination of personal information regarding minors. 

5. Restriction of minors’ access to materials harmful to them. 

 

School District Internet Use Agreement  

I understand and will abide by the above Internet Acceptable Use Agreement.  I further understand that any violation of the 

regulations above is unethical and may constitute a criminal offense.  Should I commit any violation, my access privileges may be 

revoked, school disciplinary action up to and including expulsion and appropriate legal action may be taken. 

 
CONFERENCES 
Parent /Teacher conferences are scheduled once a year.  Click here to view current year’s conference dates.  All parents are 

encouraged to attend this conference to discuss their child’s progress to date. Specific information regarding conferences will be 

forthcoming from the school office. Conferences other than these may be arranged at any time by contacting your child’s teacher and 

making an appointment. 

 

COUNSELOR (Policy 112)é

Every elementary student in the Canon-McMillan School District has access to a guidance counselor.  Our counselor is available to 

meet privately with parents or guardians regarding their child.  We are very proud of the quality of our guidance program offered in 

our school district.  Contact your child’s school to arrange for an appointment with the guidance counselor. 

 

CRISIS MANAGEMENT/SAFETY AND SECURITY (Policy 705)é

The Canon-McMillan School District has adopted a Crisis Management/Safety and Security Plan.  

 

CUMULATIVE RECORDS (Policy 216) 
A cumulative record will be maintained for each student from entrance into school through the twelfth grade. All material in each 

cumulative record shall be treated as confidential. All students and their parents/guardians have the right to examine the student’s 

cumulative record and to challenge or correct any information they believe to be inaccurate.   FERPA: Family Educational Rights and 

Privacy Act-The Family Educational Rights and Privacy Act affords parents and students over 18 years of age (“eligible students”) 

certain rights with respect to the student’s education records.  
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These rights are: 

 

1.  The right to inspect and review the student’s education records within 45 days of the day the school receives a request for 

access. Parents or eligible students should submit to the school principal a written request that identifies the record(s) they wish to 

inspect. The school official will make arrangements for access and notify the parent or eligible student of the time and place where 

the records may be inspected. 

 

2.   The right to request the amendment of the student’s education records that the parent or eligible student believes are inaccurate 

or misleading. Parents or eligible students may ask the school to amend a record that they believe is inaccurate or misleading. They 

should write the school principal, clearly identify the part of the record they want changed, and specify why it is inaccurate or 

misleading. If the school decides not to amend the record as requested by the parent or eligible student, the school will notify the 

parent or eligible student of the decision and advise them of their right to a hearing regarding the request for amendment. Additional 

information regarding the hearing procedures will be provided to the parent or eligible student when notified of the right to a hearing.  

 

3.   The right to consent to disclosures of personally identifiable information contained in the student’s education records, except to 

the extent that FERPA authorizes disclosure without consent. One exception which permits disclosure without consent, is disclosure 

to school officials with legitimate educational interests. A school official is a person employed by the school as an administrator, 

supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit personnel); a person 

serving on the school board; a person or company with whom the school has contracted to perform a special task (such as an 

attorney, auditor, medical consultant, or therapist); or a parent or student serving on an official committee, such as a disciplinary or 

grievance committee, or assisting another school official in performing his or her tasks. A school official has a legitimate educational 

interest if the official needs to review an education record in order to fulfill his or her professional responsibility. Upon request, the 

school discloses education records without consent to officials of another school district in which a student seeks or intends to enroll. 

 

4.   The right to file a complaint with the U.S. Department of Education concerning alleged failures by the school to comply with the 

requirements of FERPA. The name and address of the Office that administers FERPA are: 

é

Family Policy Compliance Office 

U.S. Department of Education 

400 Maryland Avenue, SW 

Washington, DC 20202-4605 

 

A copy is available in each school office for parents/guardians to review. Elementary students wishing to examine records must be 

accompanied by parents/guardians. 

 

DRESS CODE (Policy 221)é

As adopted by the C-M School Board in the Proper Attire for Students Policy, the Canon-McMillan School District recognizes that 

each student’s mode of dress and grooming is a manifestation of personal style and individual preference.  The Canon-McMillan 

School District believes that the manner in which a student is dressed does not reflect the abilities or qualities of that student, but that 

attire which is clean, non-disruptive  and in good taste enhances the educational environment and promotes learning.  

  

While the Canon-McMillan School District does not intend to interfere with the right of students and their parents to make decisions 

regarding their appearance, it is appropriate to do so when their choices affect the educational program of the schools or the health, 

safety or security of themselves or others. Accordingly, the Board of Directors of the Canon-McMillan School District authorizes the 

Superintendent to enforce school regulations prohibiting student dress or grooming practices which:  

 

A. Present a hazard to health, safety or security of the student himself/herself or to others in the school 

B. Interfere with school work, create disorder or disrupt the educational process 

C. Cause excessive wear or damage to school property 

D. Prevent the student from achieving his/her own educational objectives because of blocked vision or restricted movement 

E. Impede the School District's legitimate educational concerns 

F. Are plainly offensive 

 

Students may be required to wear certain types of clothing while participating in physical education classes, extracurricular activities 

or other situations where special attire may be required to ensure the health, safety or security of the students.  Shoes are required 

at all times.  

é

12 
 



ELECTRONIC DEVICES (Policy 237)é

The Board prohibits possession and use of personal technology devices (cell phones, iPods, digital cameras, etc…) by students 

during the school day in district buildings, on district property, and while students are attending school-sponsored activities unless 

officially given permission by the building principal.  The district shall not be liable for the loss, damage, or misuse of any electronic 

device brought to school by a student. 

 

  

EMERGENCY INFORMATION 
All students are required to have medical cards filled out for use in emergency situations. Name, address, phone, parents’ names, 

places of work, doctor’s name and number are among the items requested on the card. If any of the information changes within the 

course of the school year, please notify the school office. 

é

ENGLISH LEARNERS (Policy 138) 
“In accordance with the Board’s philosophy to provide a quality educational program for all students, the Canon-McMillan School 

District shall provide an appropriate planned instructional program for identified students whose dominant language is not English” as 

indicated on our Home Language Survey. If you believe your child qualifies for such services, please contact your building principal. 

 

FEDERAL PROGRAMSé

The Elementary and Secondary Education Act (ESEA) of 1965, reauthorized in 2015, provides school districts federal funds to 

ensure opportunities and success for all students, allowing schools to focus on meeting the educational needs of historically 

underserved students, including low-income students, students of color, English Learners, and students with disabilities, among 

other subgroups. South Central Elementary School is designated as a Title I school and receives federal funds on top of local/state 

money to support identified students. 

 
FIELD TRIPS (Policy 121) 
Field trips within our community and to nearby points of interest may be scheduled by classroom teachers throughout the school 

year. These trips are designed to supplement different aspects of the classroom curriculum and to introduce students to the 

resources of the community. Families will receive notices of field trips well in advance of the scheduled trip date and will be asked to 

sign a field trip permission form. For student trips between district buildings, permission slips are not needed however written 

notification of the trip will be sent home for the parents/guardians. Parents/guardians may be asked to serve as chaperones; 

Chaperones’ ratio will be based on Field Trip Guidelines.  

 
If your child has a food allergy care should be taken to ensure that your child has their Epi-Pen or other medication with them should 

a reaction occur while on the field trip.  The classroom teacher will call the establishment prior to the trip to make them aware of the 

fact that there are students with food allergies and the fact that certain foods, or products, should not be used in demonstrations. 

 
FIGHTING  (Policy 233) 
Fighting is not allowed on school grounds.  Students who fight will receive a suspension. Injury to a teacher or other staff member 

while fighting will result in appropriate action, which may include a full suspension, and legal action. Students who participate in a 

fight and refuse to stop when ordered by an administrator or teacher or who attempt to restart a fight (verbally or physically) after it 

has been broken up will receive a full suspension and face possible expulsion and/or legal proceedings. Students will not threaten or 

force a staff member or other student to do anything against his/her will.  Threatening any member of the staff or other student may 

result in a full suspension and possible expulsion hearings. Students assaulting any member of the school staff may face an 

expulsion hearing and, in addition, potential criminal charges.  

 

All threats of physical harm must be reported to school personnel. The principal or his/her designee will investigate these threats. 

Offenders will be disciplined using the guidelines that are consistent with C-M’s Suspension and Expulsion Policy.  

é

FIRE DRILLS/SAFETY DRILLS (Policy 705) 
Fire drills are necessary for the safety of the students, staff and faculty. Everyone should know the specific directions for reaching a 

point of safety from those areas of the school building in which he/she may be. Specific information regarding fire drills must be 

posted in each room. Each elementary school will regularly practice safe and appropriate evacuation procedures to ensure the 

absolute safety of our children. In addition to fire drills, safety drills are also practiced as part of our proactive safety and security 

plan.  The principal of each elementary school will disseminate information regarding these procedures appropriately. 
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FLAG SALUTE AND NATIONAL ANTHEM (Policy 807) 
Students are responsible to demonstrate proper respect for the country and the flag. If they choose not to participate in these 

activities, they must maintain respectful silence. 

 

FOOD ALLERGIES (Policy 209.2) 

The Canon-McMillan School District is committed to providing a safe and healthy environment for all students and staff, with the 

understanding that the district cannot guarantee that a student will never experience an allergy-related event while at school.  The 

district provides the following guidelines: 

 

Expectations for all Students 

1. Never take food allergies lightly.  Students should not joke or tease other students about allergies. 

2. Never try to trick someone into eating food they are allergic to. 

3. Never share food with food allergic friends. 

4. Always wash hands before and after eating. 

5. Help allergic classmates by knowing items the classmate is allergic to and by checking labels to make sure items do not contain 

those foods. 

 

Expectations for Students with Food Allergies 

1. Never trade food with other students or eat any food with unknown ingredients. 

2. Notify an adult immediately should s/he believe contact with the food has occurred or medical attention is needed. 

3. Agree to be active in the care and management of his/her food allergy. 

 

Parents/Guardians of Students with Allergies 

1. Contact the school nurse each year to complete and/or update all medical records including specific information pertaining to any 

and all known allergies. 

2. Provide written documentation from the attending physician to the school nurse regarding the specific allergy, severity and 

treatment. 

3. Provide the school with a list of the food contacts to be avoided. 

4. Follow the district medication policy in providing medications for allergic reactions (see Medication). 

An individual health care plan may be developed, as needed, by the school nurse, with input from the parent/guardian, school 

personnel and building principal.  As part of the plan, if appropriate and necessary, may be procedures agreed to by the school and 

parent/guardian regarding concerns of student contact (with the allergen) throughout the school day.  The plan and procedures will 

vary depending on the individual circumstances.  Regardless of the allergy, the district will not support a complete ban on specific 

foods in the cafeteria that may contribute to the student’s allergy unless approved by the Board. 

é

FORGERY (Policy 218)é

Any student using a falsely signed excuse, report card, class assignment, or any other form requiring a parental, teacher, or principal 

signature will be given appropriate disciplinary consequences. 

 

FREEDOM OF EXPRESSION (Policy 220) 
Students have the right to speak or publish and distribute their opinions. However, they have the responsibility to observe the 

following whenever speaking or writing:  

1. Do not be obscene or possess pornographic materials. 

2. Do not ridicule a person. 

3. Do not injure a person’s reputation. 

4. Do not cause disruption of the school operation. 

The principal will review any material considered for distribution to see that legal standards are met and that approved areas for 

posting are utilized. Students are also responsible for cleaning any litter related to their publications. Students may also hold their 

own meetings in the school because they have the right to peaceful assembly. To do this, permission must be requested from the 

principal. To obtain permission, an agreement must be made to take proper care of the building and not disrupt other school 

activities. 

 

GUM 
Gum chewing is not permitted in the Canon-McMillan Elementary Schools. 
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HARASSMENT (Policy 248) 
Our schools are fair places where people treat each other with respect. Harassment of any type will not be tolerated from anyone 

under any circumstances. It is wrong and unfair for anyone to:  

1. Make someone feel uncomfortable or threatened; 

2. Humiliate or insult another person; 

3. Force themselves on anyone who doesn’t want  physical contact with them; 

4. Cause a person to lose confidence, self-respect or self-esteem. 

Verbal complaints of harassment should be put in writing by the individual complaining or by the person who receives the complaint 

and signed.  All complaints regarding harassment will be investigated. Offenders will be disciplined.  All threats of physical harm must 

be reported to school personnel. The principal or his/her designee will investigate these threats. Offenders will be disciplined using 

the guidelines that are consistent with C-M’s Harassment Policy.  
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